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AREA X|I RULES OF PROCEDURE
December, 2008

ARTICLE |
DEFINITIONS

l.1. AGEHR: The American Guild of English Handbell Ringers, Inc.

.2.VOTING MEMBERS: A member 6s eligibility to vote 1is
membership category as defined in the Bylaws of AGEHR, Inc.

1.3. CUSTOMARY EXPENSESmay include:
I.3.a. Travel lowest reasonable round trip airfare or auto mileage pdfeaturrent IRS
business rate (not to exceed the lowest reasonable round trip airfare) and room and board.

| . 3. b. Expenses associated with Board Memb:
printing, postage, telephone, audit of books and cetigpl of tax forms with the approval of the
Area XI| Chair.

l.3.c. Expenses incurred by others who are asked by Area Xl to attend events for the purpose o
significant contribution.

l.4. NON-CUSTOMARY EXPENSES include all other expenses greater tB8600, if not further
defined elsewhere in these Rules of Procedure.

1.5. COPYRIGHT: Protection against illegal copying of written material not in the public domain.

|.6. AGEHR EVENTS:
1.6.a.ENDORSED - An event presented n individual omon-profit organization that is a
member of AGEHR.
1.6.b. SPONSORED- An event presented by an Areasubsection of AGEHR.

l.7. AREA: Geographical area consisting of Arizona, Colorado, New Mexico, Utah and Wyoming.

1.8. SUB-AREA: Specified aredocated within the territory designatedAcea XI. SubAreas are
accountable to the Area XI Board of Directors. Subas are governed by a SAbea Chairappointed
by the Area XI Chair
[.8.a Mountain SubAreaconsistf Utah, Wyoming and Coloraddorth of Interstate
Highway70.
1.8.b. Desert SubAreaconsistf Arizona, New Mexico and Coloradguth of hterstate
Highway70.

1.9. ELECTION YEAR: Even numbered years coinciding with the Area Xl festival event.

1.10. EVENT PLANNER (S): Appointed by AreaI Chair or SubArea Chair to facilitate local liaison
andother work to implement a local event. This does not include signing of legal contracts.

1.11. CONCURRENCE: The process for making group decisions without voting.

1.12. QUORUM: A majority (one (1) more than half present) of the Board of Directors.
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ARTICLE Il
BOARD OF DIRECTORS

II.1. The Area Xl Board of Directors conssif the elected Area XI Board Membetise appointedChair
from each SuArea and may also include appointed Area XI members as approved by the Area XI Board
of Directors.

II.2. Each Board Membermaintan o | ess t han a ARegul ar Member sh

II.3. SubArea Chairsareappointel by the Area XI Chair.
Il.3.a. Appointmentis subject to Area XI Board concurrence.
I1.3.b. Appointment term is two years.
II.3.c. SubArea Chairs may be a@ppointed two (2) times (a total of three (3) terms).
I1.3.d. Except to fill a vacancy, apptiments occur
[1.3.d.i. Odd numbered years for Mountain SAitea
[1.3.d.ii. Even numbered years for Desert SAriea
[1.3.e. SubArea Chairs are accountable to the Area XI Board of Directors
[1.3.f. If a SubArea Chair is incapable or unwilling to serve, removal from
office by a twethirds (2/3) vote of the Area XI Board of Directors may occur.

Il.4. Committee Chairareappointed by the Area Xl Board of Directors atalrot have votng privileges.

I1.5. Area X Board Members are expected to attend all meetings of the Area XI Board of Directors and
Area Xl Festival/Conferences. Customary Expemsesimbursed.

Il.6. Customary Expenses are reimbursed by submitting an Area XI Voucher with receipts included.

II.7. Members of the Area XI Board of Directors of the same sex attending Board meetihgased a
minimum of two to a room when possible. If a guest wisbhesxcompany a Board Member, Area Xl will
pay50%of the double room charge. A Board Member who occupies a single room will pay the difference
between the single room rate &M@Pb6of the double room rate.
II.7.a. Exceptions may be approved by the Aké&xecutive Committee caused from inability to
house two to a room due to number of male/female ratio on the Board of Directors.

11.8. Area XI Board of Directors meetings are contingent upon the financial assets of Area XI and at the
discretion of the Egcutive Committee.

11.9. A majority (one (1) more than half present) of the Board of Directors constitutes a quorum for the
transaction of business at a Board Meeting.

11.10. Area XI Board of Directors decisions are madecbgcurrence.
[I.10.a.Non-response in the event of remote polling constitutes concurrence.

[I.11. Board Members enforce Copyright Laws at Area Xl events.

[1.12. Board Members are not liable for Area Xl property that may be destroyed by fire, theft, water
damage or acts of God unless such loss results through gross negligence.
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11.13. Board Memberarenot personally liable for the debts, liabilities, or other obligations of
Area Xl unless the loss occurs through fraudulent or willful misconduct.

I1.14. Area XI Board of Directors meetings are open to all members of AGEHR, Inc.
Only Board Members or psons recognized by the Area Chair may have the floor.

[1.15. Board Membesencourage active membership in AGEHR, Inc.
I1.16. Board Members serve without compensation for their designated services.

[1.17. Board Members are required to maintain adat@d job description which is returned to the Area Xl
Chair at the conclusion of the term of office.

11.18. Board Members are subject to AGEHR, Inc. Bylaws and Rules of Procedures.

[1.19. A minimum of two (2) Board meetings will be conducted withirhezadendar year, one of which
must be a facéo-face meeting.
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ARTICLE IlI
EXECUTIVE COMMITTEE

lll.1. The Area Chair, ChaiElect and Secretary/Treasurer form the Executive Committee.

lll.2. The Executive Committee may act on behalf of the Board of Directors for any itemsngaution.
Items may be initiated by any one of the three Executive Committee members.

l11.3. Minutes are provided to Directors for all Executive Committee meetings.
l1l.4. Decisions requiring Board of Directors approval are presented for concelrren

l11.5. A member of the Executive Committee may be removed from office by-#hivas (2/3) vote of the
Board of Directors.
l11.5.a. If the Area XI Chair is incapable or unwilling to serve, the Area X| CEEct may call
a meeting of the Board of Directors.
[11.5.b. If the Area XI ChakElect or Secretary/Treasurer is incapable or unwilling to serve, the
Area XI Chair may call a meeting of the Board of Directors.

l11.6. The Area Xl ChairElectmay invite the Area XI Chair to serve a term as Area X| Immediate
PastChair. The Immediate Pa€hair is a nofvoting member of the Executive Committee and the Board
of Directors.

[11.7. Executive Committee Timelines are availab{see Appendix A
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ARTICLE IV
AREA XI CHAIR

IV.1. The Area Xl Chaiis the liaison between Area X| and the Executive Director of AGEHR as well as
the AGEHR, Inc. Board dDirectors, and staff.

IV.2. The Area Xl Chair, during the term of office, attsiadl meetings of the AGEHR Area Advisory
Board as called by the AGEHR, Inc. Executive Director. A written report will be submitted to the Area Xl
Board of Directors.
IV.2.a. Should the Area XI Chair be unable to attend the meeting, the Area X{Elgetiis
the first alternate. Should the Area XI Chalect be unable to attend, the Executive Committee
selects another alternate.

IV.3. The Area X Chair may attend an annual AGEHR, Inc. National event. Customary Expenses will be

paid. IV.3.a. Should the Area XI Chair be unable to attend the event, the Area Xi{Eldetimay attend.
Customary Expenses will be paid.

IV.4. The Area Xl Chair sbmits reports annually or as requested to the AGEHR, Inc. National Office.

IV.5. The Area Xl Chair cadlall meetings of the Executive Committee and the Board of Directors.

IV.6. The Area Xl Chair condusimeetings of the Executive Committee, Board of Directors and general
Area XI meetings.

IV.7. The Area Xl Chair is the only officer authorized to sign contracts upon direction of the Area XI Board
of Directors.

IV.8. At least one month prior to the enéfiterm the Area XI Chair will request from the
endof-term Area XI ChauElect, an annual estimated working budget exclusive of festival expenses.

IV.9. The Area Xl Chair presenain annual estimated working budget, exclusive of festival expenses, to be
approved by the Board of Directors prior to the beginning of the fiscal year.

IV.10. The Area Xl Chair receigavouchers for review, approval and payment.
IV.11. The Area XI Chair appoist Parliamentarian for Area XI Board Meetings.

IV.12. Area XI Festivals/Conferenceseheld every other year in the even years with the Area XI Chair
having primary responsibility for the event.

IV.13. The Area XI Chair presesién Area Xl Festival Budget to the Area XI Board of
Directors for approval at leesighteen (18) months prior to the event.

IV.14. The Area XI Chair may appoint a Festival Chair and/or committees as needed to assist with the
biennial Area Xl Festival/Conference, with the exception of signing Festival related contracts and
presentinghe Festival budget to the Board of Directors.

IV.15. The Area XI Chair appoints Committee Chairs. These Committees may include, but not limited to,
CHIME, Membership, Event Planning, Education, Newsletter, Publicity, Web Steward, Scholarship,
Financeegtc.
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|l V.16. The Area XI Chair rings the fiOpening Bel

IV.17. The Area XI Chair is responsible for forwarding Area Xl information to the Area X| webpage
(www.areall.orpweb steward. Information may include, but not limited to, Area XI news, special interest
stories, ballot results, happenings, etc.

IV.18. The Area Xl Chair compikg reviews, forwards and confirng with AGEHR, Inc National Office,
applications for pproval of Endorsed or Sponsored Events.
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ARTICLE V
AREA XI CHAIR -ELECT

V.1. The Area Xl ChakElect assistthe Area Xl Chair and will act in that capacity in the event of
absence or inability to serve.

V.2. The Area XI ChakElect provids significant assistance to the Area Xl Chair in planning Area Xl
events and carrying out whatever tasks are assigned by the Chair.

V.3. The Area XI ChatiElect selecthe site and dates of the Area Xl Festival/Conference which will occur
during the Are&I Chair-Elect term as Area Xl Chair, with the approval of the Area XI Board of Directors.
V.3.a. The site and daszepresented for approval to the Area XI Board of Directors a
minimum of three (3) years prior to the Festival/Conference date.

V.4. The Area XI Board of Directors may send the Area CR#ect to an AGEHR National event in
association with an AGEHR, Inc. Area Advisory meeting during the second year of office if the
Area XI Board of Directors determines that funds are available.

V.5. The Area XI ChahElect preserstan annual estimated working budget exclusive of
Festival/Conference expenses two months prior to the beginning of the term as Area XI Chair.
The working budgeis presented by the Area XI Chair for approval by the AteBoard

of Directors.

V.6. The Area XI ChahElect, during the first year of offices responsible for reviewing the Area XI
Bylaws and Rules of Procedure and reptwtthe Area XI Board of Directors.

V.7. The Area Xl ChakElect presents proposedisaArea Chairs for appointment two months prior to the
beginning of the term as Area Xl Chair.

V.8. The AreaXIChatEl ect rings the AClIlosing Bell o at the
V.9. The Area XI ChakElectis theArea XI Membership Chair

V.10.The Area XI ChaiElectis the Historian. The Historian keememorabilia pertinent to Area XI.

V.11. The Area Xl ChaiElectis responsible for the Area Xl Video Library.

V.12.The Area XI ChahElect is the Chaifor the Ring of Fame Committee.
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ARTICLE VI
AREA XI SECRETARY/TREASURER

VI.1. The Area Xl Secretary/Treasurer recoatl minutes and submits copies to the Area XI Board of
Directors within three (3) weeks of the close of the meeting.

VI1.2. The Area Xl Secretary/Treasurer harsi# financial matters of Area XI.
VI1.3. The Area Xl Secretary/Treasurer is authorizeddsignate the official bank of Area XI.

VI1.4. The Area Xl Secretary/Treasurer is encouraged to find the best investment return on all accounts.
Executive Committee approval is required for any investments outside the realm of money markets, time
certificates, checking or savings accounts.

VI.5. Signature authority on all Area XI banking accounts must be that of the Area Xl Secretary/Treasurer
the Area Xl Chair, and the Area XI Chdtitect. The Area Xl Secretary/Treasurer ensures that required
bank sgnatures are met.

VI1.6. Yearly reports, necessary for nprofit, taxexempt status are the responsibility of the Area XI
Secretary/Treasurer.

VI1.7. A review of the financial records including the Area Xl bank account(s) is made at the end of each
fiscd year by a reputable CPA or like financial firm. The firm is engaged to prepare the yearly iRS tax
exempt form.

VI1.8. A period of time either immediately prior to the end of the fiscal year or immediately after the
beginning of the fiscal year, maybecde ar ed by t he Area XI Secretary
order to prepare for the review and for the actual review itself. An announcement is made to the Area XI
Board of Directors thirty (30) days prior to the announced time.

VI.9. The Area XlISecretary/Treasurer prepares financial reports.
VI.9.a. Submit reports to AGEHR, Inc. as requested.
VI1.9.b. Submit quarterly and eraf-year reports to the Area XI Board of Directors.

VI.10. The Area Xl Secretary/Treasurer is the RegistraAfea Xl events.

VI.11. The Area Xl Secretary/Treasurer asceg#ie authenticity of Area XI Festival/Conference
registrantsé membership in AGEHR, |l nc. as reque

VI.12. The Area Xl Secretary/Treasurer werkith SubAreas 6 comply with IRS, bonding, corporation,
not-for-profit statusand/or other legal requirements.

VI.13. The Area XI Secretary/Treasurer is responsible for consolidating and maintaining the Area XI
Voucher Systemsge Appendix Band Voucher Payment Procedure.

VI.14. The Area Xl Secretary/Treasurer is responsible for the timely updating of the Rules of Procedure
with changes directed by associated motions from the Area XI Board of Directors meetings.

VI1.15. The AreaX| Secretary/Treasurer maintains official Abédletterhead in both physical and electronic
forms for all official AreaXl communication.
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ARTICLE VI
SUB-AREA CHAIRS

VII.1. Sub-Area Chairs are accountable to the Area XI Board of Directors and submit reports to the Area X
Board of Directors as requested. These reports may be, but are not limited to, activity, event and
membership reports, and submissions for websilen@wsletter publications.

VII.2. Sub-Area Chairs provideames, addresses, phone and fax numbers, and email addresses of
SubArea committee chairs and event planner(s) to the Area XI Executive Committee.

VII.3. Sub-Area Chairs encourage active memgbép in AGEHR, Inc. at all levels.

VIl.4. Sub-Area Chairs facilitat&ulb-Areaworkshops and conferences and adhere to deadlines for the
completion of all required event forms.

VII.5. SubAreaand local Festival/Conferences and workshops should beustHining.
VII.6. Sub-Area Chairs keep database of contact information of AGEHR @uba members.

VII.7. Sub-Area Chairs are responsible for forwarding information to the Area XI webpage
(www.areall.orpweb stevard.

VI1.8. Sub-Area Chais maintainrecords and documents of Area XI Board of Directors procedures and
actions taken and will forward a copy to the successor.

VI1.9. Sub-Area Chairs annually submit items to be included in the Area Xl archives tae¢hexA

ChairElect. These items could include event programs, photos, newspaper articles, awards or similar itet
All items will include appropriate descriptions of individuals and/or events.

VII.10. SubArea Chairs recommend CHIMEbanrecipient(s}o Area XI CHIME Chair.

VII.11. SubArea Chairs present names of possible-8tgmn Chair successors to the Area XI Chiaect.

VII.12. SubArea Chairs educate St#lvrea membership of opportunities to use Area Xl resources such as

video library, CHIME loan program, scholarships, Ring of Fame, and other benefits of AGEHR
membership.
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ARTICLE VI
NOMINATIONS/ELECTIONS/BALLOTS

VIII.1. One year prior to the election year, a Nominating Committee of at least one Area XI Board Member
excluding the Area XI ChaiElect, and one member from eacltlué SubAreas in Area XI,
is appointed by the Area XI Chair, with the approval of the Area Xl Executive Committee.

VIII.2. The Nominating Committee Chag appointedoy the Area Xl Chair.
(see Area XI Bylaws, Article VI)

VIII.3. The Nominating Committee Chaotifiesthe Area XI membershipf the procedure to nominate
candidates for office. sée Appendix L

VIIl.4. The Nominating Committee Chainakesavailable to each candidate:
Vill.4.a. AGEHR, Inc. Bylaws
VIIl.4.b. Area XI Bylaws
VIIl.4.c. Area Xl Rules of Procedure

VIII.5. The Nominating Committeaominateswo (2) AGEHR, IncArea XIi me mber s i n goooc¢
(AGEHR, Inc. article 3, section 1) as nominees for each odfppgopriate for the election involvedlhe
slateis presented to the Area Xl Board of Directors in January of the electiofoyegproval

VIII.6. The Area Xl Board of Directors acceyur rejecs the slate of officers submitted by the Nominating
Committee at the January Area Xl Board Meeti(gge Area XBylaws, Article V)
VIIl.6.a. Approval or rejection of the slate of officers requires atials (2/3) vote.
VIII 6.b. If the slate is rejected, the Nominating Committee will submit asiete of nominees
within 30 days.

VIII.7. The Nominating Committee reviews Nominating Forms to select nominees for office.

VIII.8. The Nominating Committee notifies selected nominees, obtaining approval to place the nominees
name on the ate.
VIIl.8.a. If approval is not obtained from any nominee, the Nominating Committee will select
another name from the Nominating Forms.

VIII.9. The Area Xl Board of Directoracceptghe slate of officers submitted. (Area XI Bylaws, Article 6,
Section 4)

VIII.10. The Nominating Committee Chasstabliskes a blind trust.
VIII.11. The Nominating Committee Chair mails, via US mail, ballots and nominee information to the

current voting membership, as established by the AGEHR, Inc. Natimmabership roster dated the first
of the month specific toseeApendxBral | ot t o EIl ect o

VIII.12. The ballotis printed on a color of cardstock that prevents illegal duplication.
(ie AstroBright orage)
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VIilTlI.13. The AaO0Official Ball ot To Electo cont ai
VIII.13.a. Name of office and nominees.
VIilTl1.13.b. AVvote for only one (1) person in

Vill.13.c. AThis is the only ballot you wi/l
VIII.13.d. Deadline/postmark date for returning of the ballot (30 calendar days from initial mailing)
as established by the Area XI Board of Directors.

VIII.13.e. Name and address of designated individual or agency to receive the ballot.

VII1.14. Correctly posinarked ballots are counted as valid by the independent blind trust.
VIIl.14.a. Photocopies of ballots are not counted.

VIII.15. Correctly postmarked ballotsecounted for a period of seven (7) calendar days following the
established deadline/postmaltéte.

VIII.16. A majority (one (1) more than half) of the votes astts

VII1.17. The Blind Trust notifies the Nominating Committee Chair on the eigffthq@endar day
following the deadline/postmark date.

VII1.18. Within twenty-four (24) hourof notification of the election results, the Nominating Committee
Chairnotifiesthe Area XI Chair.

VIII.19. Within three (3) business days of the election results, the Area XI| Qdtéiesthe Area X| Board
of Directors.

VIII.19.a. In the event of a tie, a conference call of the Area Xl Board of Directors

is convened by the Area Xl Chaifsee Area XlArticle XVIII, Rules of Procedure)

VIII.19.b. A majority vote of those present elect

VIII.20. Within three (3) bainess days of the election results, the Area XI Gharmsnominees of the
election results.

VIII.21. The newly elected Area Xl officeemeannounced within five (5) business days on the Area X
webpagewww.ared 1.org and introduced at Area Xl events.

VII1.22. The Blind Trust will destroy election ballots after one (1) year.
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ARTICLE IX
FESTIVALS/CONFERENCES/EVENTS

IX.1. A Festival/Conference is an event sponsored by Area Xl occurring every two (2) years
in the even numberegtars during the month of June.

IX.2. Area Xl Festival/Conferencexcurat a site in one of the Sthreas of Area XI.
IX.3. Area XI| FestivConferences are open to all members of AGEHR, Inc.
IX.4. Determining proper membership status is the responsibility of the Area XI Secretary/Treasurer.

IX.5. Information and forms for Sponsored and Endorsed Event forms are available at Area Xd websit
www.areall.or@r AGEHR, Inc. aiwww.agehr.org

IX.6. Registration feearepaid in full and postmarked by May' bf the year of the Festival/Conference.
IX.6.a. Each registratin fee includes a nerefundable amourdf $50.00.
IX.6.b. A refund,minus $50.00is allowedfor cancellations postmarked or emailed
by May 15" of the year of the Festival/Conference.
IX.6.c. After May 1%", a nonattending registrant may submitwitten petition for a refund,
minus $50.00to the Area XI Chair for review by the Area XI Executive Committee who may
accept or reject the request.
IX.6.d. Registrantattending any portion of the confererdienot qualify for a refund.

IX.7. Attendng minors not accompanied by parent or legal guardian must be chaperoned in accordance w
AGEHR, Inc. requirements.

Note 1 Refer toAppendix Dfor Festival/Conference Planning Suggestio®@urrently under review and
rewrite.

Note 2 Refer towww.areall.orgor Appendix If or Young Ringerdéds For ms.

Note 3 Refer toAppendix Jor Copyright information, AGEHR, Inc. policy statement and ASCAP
information.
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ARTICLE X
MEMBERSHIP

X.1. The Area XI ChakElectis the AGEHR, Inc. Area XI Membership Chair.

X.2. The Membership Chair receives monthly AGEHR, Inc. membership lists from the National
Membership Chair. The lists are sent electronically from the National office by the end of the first week
in each month.

X.2.a. SubArea Chairs are copied wittsts appropriate for SuBArea communication.

X.3. The Membership Chair sends letter§ A Wel come o t o n eee AgpendafE X1 me

X. 4. The Membership Chair senAGEHROtEkest efsiPbe
dropped memberssée Appendix E

X.5. Update letters as necessary.

X.6. The Membership Chair maintains the Area XI Membership Repoetreport includes:
X.6.a. Area XI membership totals.
X.6.b. Membership totals for ea8ubAreamembershisubtotaled by State
X.6.c. List of Area XI new and dropped members.
X.6.d. List of New and dropped members who have been sent letters.

X.7. The Membership Chair provides AGEHR, Inc. membership infeomaind forms to Area Xl events.

X.8. The Membership Chair develops new Area XI Membership privileges to present to the Board for
approval.

X.9. The Membership Chair promotes all types of AGEHR, Inc. Memberships.
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ARTICLE XI
WEBSITE

XI.1. The website is the internet source for communicating Area Xl informationw(areall.orjy

XI.2. The website is maintained by the Web Steward. This position is-aatiog position to the
Area Xl Board of Directors.

XI.3. The Web Steward is reimbursed for website development and maintenance as approved by the
Board of Directors.

Xl.4. ltems on the webpage may include, but are not limited to, officers, evebtar&uactivities,
newsletters, forms, scrapbook, and other information.

XI.5. Any member of AGEHR, Inc. may submit information to Area Chair

XI.6. Any submission to the Area XI website must be accompanied by a valid AGEHR, Inc.
membership numnds.

X1.7 Calendar items are submitted via online fommv{v.areall.orgor snail mail to the Subrea

Chair. (see Appendix L).
X1.7.a. Submissions may include, but are not limited to, festivals, conferences, workshops, clinics
and masterclasses.
XI.7.b Submissions may include handbell concerts and auditions which are open to the public.
XI.7.c. Submissions should NOT includeekly rehearsals, church services, or events that conflict
with AGEHR sponsored/endorsed events.

XI.8. Listings for Pro/Community Groups is encouraged.
XI.8.a. Listings will be FREE with a valid AGEHR, Inc. membership number.
X1.8.b. AGEHR, Incmembership number must be in the name of the Pro/Community Group.
X1.8.c. A fee of $10 will be charged for n&xGEHR membership listings.
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ARTICLE Xl
VOUCHER PAYMENT PROCEDURE
XIl.1. The Area Xl Voucher Payment Procedure is used to reimburse Customary Expenses.

XIl.2. TheRequestodownload andprintsthe voucher formgee Appendix Bfrom the
Area X| website. \fww.areall.orp

XIl.3. The Requestasubmits the completed voucher form along with supporting documentation to the Area
XI Chair for approval.
XIll.3.a. Electronic Submission: Scan the completed voucher form and supporting documentation.
Email to the Area XI Chair for approval. Mail completed voucher form and supporting documents
to the Area XI Secretary/Treasurer via US Mail service.
XII.3.b. US Mail Service Submission: Mail completed voucher form and supporting documentation
to the Area XI Chir for approval.

XIl.4. Area Xl Chair reviews submitted documentation. The requestor will be contacted to clarify any
concerns. Upon approval, a check is issued. T
electronically.

XII.5. Bank confimation number is the voucher number for electronic checks.

XII.6. An email including the voucher number and payment is sent to the requestor with a copy maintainec
by the Area XI Secretary/Treasurer.

XI1.7. Vouchers and supporting documentation remath e Area Xl Secretary/Treasurer. The records
are reconciled with the Area XI Chairlaast yearly.

XI1.8. The Area XI Secretary/Treasurensureghat original receipts and vouchers are on file.
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ARTICLE XI 1l
SCHOLARSHIPS

XI1.1. Scholarships (onr&me per recipient) aravailable t)AGEHR members who reside within
Area XI.

XIll.2. The Area Chair or appointed Board Member is responsible for updating the Scholatstigq c
The Application Forn{see Appendix Jis available on the Area XI wedite. (www.areall.orjy

XIII.3. The Area Chair or appointed Board Member and-Atda Chairs are responsildte promoting the
Scholarships through newsletters and at AGEHR events.

XIll.4. Submission and deadline dates are determined by the Area XI Board of Directors.

XIIL5. A maximum of up to 8000 per calendar year may be awarded subject to Board oft@sec
approval and availability of funds

XI1.6. Area XI Scholarship Chair forwards all information to the Area XI Executive Committee for
concurrence.

XIII.7. Area Xl Scholarship Chair notifies approved applicamgdSub-Area Chairs.
XIII.8. Approved applicants pay registration fees and/or any other related expenses up front.
XIII.9. Scholarship award vouchers are submitted to the Area Xl Secretary/Treasurer no later than 10 day

after the end of the event. A report addressed to the Areaa¢tRis DirectordMUST accompany the
voucher request.

Note
Scholarships to various events are also available from AGEHRamc{vww.agehr.ory has current
information and forms.
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XIV.1.

ARTICLE X IV
RING OF FAME

The Area Xl 2002004 Board established tlieng of Famefor those who have made outstanding

contributions to the adf Handbell/Handchime ringing.

XIV.2

Area X| Ring of Fame recognizexceptional servicand commitmento handbellhandchime

ringing in general

XIV.3.

XIV.4.

XIV.5.

XIV.6.

XIV.7.

XIV.8.

X1V.2.a Contributions as aArea Xl or SubAreaelected officer

X1V.2.b. Volunteer work accomplished Atrea XI or SubArea level.

X1V.2.c. Achievement of National regnition for contributions to AGEHR.

X1V.2.d. Development of materialg snethods specific to handbells/handchimes.

X1V.2.e Extended teaching/conducting that has raised the musical standards for ringing.

XIVv.2.f. Compositions fohandbellshandchmes.

XIV.2.g Efforts to expand the art of handidefindchimeinging into new areas:
EducationalCommunity, Church, or other populations.

The Area XIRing of Famas awarded everywo (2) years at the Area XI Festiv@lonference
Theremay be no moréhanfour (4) recipients per festival.
The awad may be presented posthumously.

Qualifications for Ring of Fame Nominees:

XIV.6.a. The candidate should be a current member of the AGH#R however exceptions may
beapproved by the Area Xl Board of Directors.

XIV.6.b. The candidate must have made significant contributions in one or more of the areas listed
above.

Selection Process

XIV.7.a. The Area Xl Chatelect is the Chair adhe Ring of Fame Committee.

XIV.7.b. In addition, the Anonymous Ring of Far@emmittee will consist ofhree (3)members
as selectetly the Ring of Fame Chair.

XIV.7.c. Nominations may come from members of &rea XI| Board of Directors, Committee

members, and the Area XI membership at large.

XIV.7.d. Selection criteria and process, and the nomination {eem Appendix Bwill beposted to

the Area X1 webpage no later than October 1 of each odd numbered year.

fa nomineeds contributions are in a field fo

nominee must also have contributed to the AGEHR. and handbellhandchimesn general beyond the
scope of the personal interest.

XIV.9.

No persoris considerd while currently serving on the Area Xl Board of Directors.

XIV.10. The Selection Committescreenghe candidates based on the Selection Criteria.

Approved July, 2009 / Revision 2 Approg@ctober8, 2010 Pagel?7



XIV.11. The Selection Committgarepares list of the candidates. From this list, the Committeemalke
and approve a final recommendation for the Area XI Bofdirectors

XIV.12. The Area Xl Boardf Directorsreceiveghe individualname(s) of the recommendeandidate(s)
at the Witer board meeting.The Area XI Boardf Directorsacceptr reject each individual
recommendation.

X1V.13. Recognition
XIV.13.a.Upon approval, the Committee Chair contactsréugpient(s)
XIV.13.b. The recipients are invited to attend the Area Xl Festival, at the recipients own expense.
XIV.13.c. Recipients are featured in the Area Xl newsletter (with permission to duplicate that
information in theSub-area newsletteyshat is posted atww.areall.org
XIV.13.d.AGEHR,Inc.Nat i onal Of fi ce, A&AnGesewilltbenotdied ofeacd i t o
class ofrecipients.
XIV.13.e.Recipients are officially inducted at the Area XI Festival. If a recipient cannot attend the
Area Xl Festival, other arrangements are made f@pgmopriate presentation.
XIV.13.f. Past and present recipients of the Area XI Ring of Fame are invited to attend the Ring of
Fame luncheon on Sunday during the Festival. If the recipient is not registered for the Festival,
Area Xl will host lunch.

XIV.14. All correspondence regarding candidatedestroyed following the vote.

XIV.15. The Award
XIV.15.a.The Award is available through fAAdvent (
www.adventornaments.com(see Appendix §
XIV.15.b. The Award design is the property of AGEHR Area XI. Provide the year of the aavard
the  correct spelling of the recipient(s) name(s), and the shipping address. The order will arrive
within 7-10 days via US mail.
XIV.15.c. Including shipping, the 2008 Awards were $35 each.
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ARTICLE XV
VIDEO LIBRARIAN

XV.1. The Area XI| ChaiElectis the AGEHR Area Xl Video Librarian.

XV.2. The Video Librarian is responsible for making a projected annual budget that should include but is
not limited to: mailing envelopes, postage and video purchases to update library. The budget for the next
fiscal year should be provided to the ArebBExecutive Committee no later than Augugtof the current

year.

XV.3. The Video Librarian is responsible for updating the video library using funds listed in the annual
fiscal budget.

XV.4. The Video Librarian is responsible for obtaining ¢elebf release for the updated new materials
from the copyright holder before any new addition is added to the library.

XV.5. The Video Library List and the procedures on how to use the library aMidibe Library Request
Form(see Appendix Kare available on the Area Xl web pagevv.areall.orjand updated as needed.
The Video Librarian will provide the Web Steward with updated lists as necessary. The current Video
Li br ar i a nddress, mailingeaddnesstandgphone number should also be included.

XV.6. The Video Libraryacceptslonations.
XV.7. The Area Xl Video Library is available to AGEHR members.

XV.8. The Video Librariam€mails material no more than 5 days after requ&tould a delay occur, the
Video Librarian will contact the patron to let them know when to expect the material.

XV.9. Initial postage and return postageaid by Area Xl. A return postage padded envelope with
instructions and due date of loaned mateaalsompaniesach request.

XV.10. ltems damaged during shipping are replldneArea XI. The requestor is responsible for
replacement costs should mat¢sibe damaged while in use.
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ARTICLE XVI
CHIMES AND HANDBELLS IN MUSIC EDUCATION
CHIME LOAN PROGRAM

XVI.1. TheCHIME Chairis appointedby the Area X| Board of Directors

XVI.2.The CHIME Chair sbmits an annual CHIME Report to the Area XI Chair no later than Auglief 1
the current year.

XVI.3. The CHIME Chair sbmits a projected annual budget for the next fiscal year no laterthgust £
of the current yeailhe budget should include but is not limited to:

XVI.3.a. Shipping of Chimequipment and educational materials

XVI.3.b. Replacement costs for damaged chimes or educational material

XVI.3.c. Updating or additions to theducational material

XVI1.3.d. AGEHR, Inc.oneyear memberships for each recipient

XVI.3.e. Additional newhandhime sets that may be needed to expand the program

XV1.4.The CHIME Chair tdtairs AGEHR, Inc.oneyear membership for each new CHINIBan Program
recipient.

XVI.5. The CHIME Chair ommunicate with Sub-area Chairandto ensure that recipients haveen
welcaned

XVI1.6. The CHIME Chair maintainsecords of past and current CHIMBan program recipientscluding
contact information anceports.

XVLI.7. The CHIME Chair pdatesthe CHIMEProgramapplication forms and information. These forms
are available on the Area XI| websiteWw.areall.ory (see Appendix H

XVI.8. The CHIME Chair alvertisesthe Area XI GHIME Programat handbeland handchimevents and
schools. The Area XI CHIME Chair communicawath Area XI members who are involved with
handbells and handchimes in the puligvateand parochial schoolsithin Area XI.

XVI.9. The CHIME Chair abmits articlesand reportsrom CHIME Loanrecipients who have successfully
used the program for inclusiom newsletters or on the Area XI walte.

XVI.10. The CHIME Chair administeithe Area XI CHIMELoan Program.

XVI.10.a. The CHIME Chaireceives and revievg all applications for use of the Area XI

Malmark Chimes.

XVI.10.b. CHIME Loan Programecipients are given use of the chime $eta maximum of one
(1) year.

XVI1.10.c. The CHIME Chairecommendto theArea X| Boardof Directorswhere  chimesare
placed.

Note: Thereare seven(7) 3-octave setof handchime$or AreaXl. Six (6) sets are for schools and one (1)
roaming church sefTheuser is responsiblfr shipping the set back at the end of the school year. The
CHIME Chair is responsible for working with all parties to make sure the chimes are transported to and
from the assigned places.
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ARTICLE X VII
HISTORIAN

XVII.1. The Area Xl ChaitElect is the AGEHR Area Xl Historian.

XVII.2. The Historian maintains Area Xl scrapbooks, the written history of Area XI and any other pertinent
materials.

XVII.3. The Historian submits an annual budget to the Area Xl Chair at least one month prior to the end o
the fiscal year.

XVII.4. The Historian solicits material to add to the scrapbooks.
XVII.5. The Historian is responsible for, or delegates, damiing Area Xl historical mementos and
artifacts (pictures, programs, conference booklets, additional conference materials) at Area XI Festivals a

Conferences.

XVII.6. The Historian sets up an Area Xl Historical display that includes Area Xl scraplaoakother
appropriate materials at Area Xl Conferences.

XVIL.7. The Historian sends Area Xl event pictures, (digital preferred), with short captions, to the Area XI
Web Steward for presentation on the Area XI website.

XVII1.8. The Historian keeps eurrent electronic copy of the written history of Area XI.

XVII1.9. The Historian updates the written history of Area XI biennialsach time an Area Xl Chair retires
from office.
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ARTICLE X VI
CONFERENCE CALLS

XVIII.1. Area X| Board of Directors and/or Executive Committee conference calls are scheduled,
announced and confirmed by the Area Xl Chair.

XVIII.2. Area XI Secretary/Treasurer provides a transcription of the confecatloithin
three (3) weeks of the conference call.

XVI11.3. Conference calls requested by event planners are approved by any Board Member.
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ARTICLE X IX
RECORDSRETENTION

XIX.1. ByLaws and Rules of Procedures.
XIX.1l.a. AGEHR, Inc.i current only.
XIX.1.b. Area XIT all.

X1X.2. Not-for-profit Corporate Documentatidnin perpetuity.
X1X.2.a. Certificate of Incorporation dated July 15, 1985.
X1X.2.b. Certifcate of Good Standing and Compliance (New Mexico).
X1X.2.c. New Mexico State Business License.

XIX.3. Financial- as of 2008 no longer than 7 years.
X1X.3.a. Per Internal Revenue Service retention schedule.
X1X.3.b. Tax Exempt Certificates (issulegthe State of New Mexico).

XIX.4. Minutesi In perpetuity.

XIX.5. Printed Music Library As determined by the Area Xl Board of Directors.
X1X.5.a. Five (5) copies or more of individual title.
X1X.5.b. Instrumental Accompaniment Scores.
X1X.5.c. Solo Instrument/Vocal Scores.
X1X.5.d. CHIMET to remain with individual CHIME Loan Program.

XIX.6. Miscellaneous As determined by the Area XI Board of Directors.
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ARTICLE XX
GUIDELINES FOR LOCAL EVENTS

A. Guild Sponsored

1 An event may be Guildponsored if that event is organized by any-paofit member of
Area XIl, coordinated by the appropriate SAea Chair, and application for Guild
Sponsorship is completed, approved and signed by the Chair oKRaea the AGEHR
National office. The event must have educational purpose.

1 Event contracts and financial responsibilities for all aspects of a-Spiddsored event lie
with the Area Xl Board. This includes a final budget, payment of all clinicians,rpesfs,
and site expenses. Any monies left over from a Sponsored event become an income source
for Area XI and may be redistributed at the discretion of the Area XI Board.

1 To be considered for Guild Sponsorship, budgets submitted must show at least a 20%
profitable financial outcome. Exceptions may be made fortiimst events. In some
instances, a Grant may be applied as an incomdtéine Grants may come from local
sources (payable to the Area XI AGEHR.) or from the Area Xl itself (see section D).
Chaitable contributions offered by some events must be clearly outlined as an expense
line-item in the proposed event budget.

1 Advertising a GuildSponsored event can be instigated once &jidnsorship is
approved. An event announcement form may be filledog the SubArea Chair or by the
event host and submitted to the web steward. Notices will appear on the website and in
newsletters going to the Area XI membership, and in Overtones magazine. Additional
advertising for specific or targeted distributigrdone at the expense of the event and
should appear as an event budget-iiam.

B. Guild Endorsed

1 An event may be GuilEndorsed if the event is organized by a-poofit entity and is

represented by an AGEHR membership and an application for-Enddisement is
completed, approved and signed by the Chair of Area XI and the AGEHR National office.
The event must have educational purpose.

1 Financial responsibilities for all aspects of a Gitlddorsed event lie with the nqmofit
organization sponsoririfpe eventA donation to Area Xl is expected. It is suggested that
this amount be based on headcount and recommendations set by the national office.
Guild-Endorsed events are not eligible for Area XI Grants.

Please contact your Area XI S#lsea Chair whemlanning a GuileEndorsed event.

Identify the date(s) and purpose of the event. This will help with other event planning so

that various events do not conflict with each other and compete for audience or

participants, benefitting both organizations.

1 Advertisement of GuileEndorsed events is allowed at no charge to the event and is subject
to approval by the Area XI Chair. An event announcement form available via the Area Xl
website may be submitted for advertising prior to the event. Additional orddrget
advertising is done at the expense of the event organization.

E |
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C. Non-Guild Events

T
)l

Neither the AGEHR nor Area Xl has any jurisdiction over events which are not Endorsed
or Sponsored.

Please contact yodtrea XI SubArea Chair when planning an event. Identify the date(s)
and purpose of the event. This will help with other event planning so that various events
do not conflict with each other and compete for audience or participants, benefitting both
organzations.

Advertising of norRSponsored or nekndorsed events is allowed, subject to approval by
the Area Xl Chair, for a reasonable fee established by the Area XI Board. An event
announcement form available via the Area XI website may be submitted fntiaiihg

prior to the event. All advertising is done at the expense of the event organization. Guild
mailing lists are not available to n@uild event planners for targeted advertising.

D. Area Xl Grants for Local Events

1
1

Only Area X1 GuildSponsored evesitior event applicants) may be eligible for Grants by
Area Xl subject to Board approval.

Grants may be used to offset any aspect of the cost of the local event as long as that
purpose is clearly outlined in the application.

Grant monies expected should eppas an income lirgem in the event proposal budget
when applying for GuiléSponsorship.

A Grant which is denied or granted in part, does not automatically negate the application
for Guild Sponsorship, although the event organizer will be asked tok¢meoproposed
event budget to reflect the change in income status and still show at least-avameak
financial outcome.

The Area Xl Board reserves the right to grant, deny, or grant in part the requested amount
as a function of financial standing oktiArea Xl treasury, Area Xl budget, perceived
benefit to Area XI members, or other factors determining the appropriate application of
Area XI monies.
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APPENDIX A

EXECUTIVE COMMITTEE TIMELINES
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TIMELINE FOR CHAIR AND CHAIR -ELECT
(Updated June 2007)

The following information is provided to the Area Xl Chair and Clidéct.

Ongoingi as Chair-Electi refer to Bylaws and Rules of Procedure
1. Observe Bylaws and Rules of Procedure
2. During the first year of the term, review Bylaws and Rules of Procedirepare recommendations
for additions/changes/corrections/deletions/clarification.
Serve as Area Xl Historiainrefer to Rules of Procedure
Serve as Area Xl Video Libraridnrefer to Rules of Procedure
Monthly follow up with new members
Provideinformation to Area XI web steward
Serve as RING OF FAME Chdirrefer to Rules of Procedure

Nookow

Ongoingi as Chairi refer to Bylaws and Rules Procedure

Observe Bylaws and Rules of Procedure

Respond to National Office when required.

If funds permit, represerea XI at SubArea, Area Xl, and National events.

Approve vouchers and participate as online banking account holder.

Provide information to Area XI web steward

Festival/Conference Planniiig-estival/Conference Oversighinfo to web steward

Scholarstp fAawar eness o {1 scholarships darecavadable filom e Natsonal office
and from Area XI. Info to web steward

8. Reconcile Bank Accounts with Sec/Treas when possible

NookrwnE

SEPTEMBER T Each year

1. Compile list of all Area Xl Officers and StdreaChairsand contact information.

2. Forward this information teditor@agehr.orf or 1 ncl usi on in AOverton
Forward this information to Area XI web steward for posting at www.areall.org

3. Communicate with Sularea Chair$ requesting Sponsored Events Forms for events to occur
through May.

4. Approve/forward via faor electronic submission (ie .pdf fileal) forms and attachments to
National Office. Ensure that all events are correctly posteavat.agehr.org

5. Forward event details toww.areall.orgweb steward. Ensure that all events are correctly posted
atwww.areall.org

6. Schedule one Fall meeting of the Boardafctors. Recommend this meeting be held via
conference call.

7. Prepare Agenda for conference call.

8. Appoint Committee Chairs.

9. Appoint Festival Chair.

Present annual working budget exclusive of fe

meeing.

OCTOBER i Each year
1.1 f a Board of Directorsodo Conference Call was
2. Confirm arrangements for January Executive Committee meeting.
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NOVEMBER i1 Each year
1. Follow up on Action Items from Confaree Call.

DECEMBER i Each year
1. Try your best to | eaviefacalpossip@ene fial oned t hi s

JANUARY 1 (odd year)
1. As Chair- Present Festival Budget to Board for approval.
2. As Chair- Present Festival Registration Fee schedule to Boaapfmoval
3. AsChair- Appoint Nominating Committeer ef er t o Rul es of Procedu

JANUARY 1 (even year)
1. As Chair- Oversee election refer to Rules of Procedure
2. As Chair- Provide candidate information to Area Xl web steward for postimgvw.areall.org

FEBRUARY i MARCH i APRIL T MAY i
These are probably the months that are most difficult to predict what will happen and what each of you wil
need to do.Inthe evenyears you 61 | b e ctiorny Ring ofdrante handtthie Eestiwdl/@onference.

MAY 1
1. As Chair, be sure that the CHIME Loan Progiiarighlighted atvww.areall.org

JUNE T (odd year)
1. As ChairElect, select and present for Board approval theasitiedates for the Festival/Conference
that will occur during the term of office as Chair.
2. AsChairii t 6s time to sel ect r erpfertoRolasof®rodedure Fe st

JUNE T (even year)

1. Area Xl Festival/Conference
As Chair, be sure th&HIME sets are accounted forefer to Rules of Procedure6 gets plusl church
set) Enter tracking sheet into the ROP.

JULY 1
1. As Chair- Provide name/s of Scholarship winners to National office
2. As Chair- Attend National Seminar
3. ChairElecti refer to Rules of Procedure

JULY T (even year)
1. As Chair Close Festival/Conference profit/loss report and report to Board
2. As Chair, Request annual estimated working budgedclusive of festival expenses from Chair

Elect.
3. As ChairElecti prepare estimat working budget
4. As Chair/ChaisElect-Revi ew Area XI documents and make

letters, Scholarship applications, CHIME Loan applications, Lending Library, etc.

AUGUST i
1. One of you is just abtngireadytohaweédané FUNh@OODLWCK!r i s
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APPENDIX B

VOUCHER PAYMENT PROCEDURES
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AREA X! - AGEHR VOUCHER

Fill in the information on the top part of the form.
Forward completed form to the AREA XI Chair for approval.
Claudette Rothwell, Area XI Chair
163 W. 4800 S.

Ogden, UT 84405
claudette.rothwell@gmail.com

DATE: REQUESTED BY:

PAY TO:
NAME E-MAIL ADDRESS

MAILING ADDRESS PHONE

CITY, STATE, ZIP

AMOUNT: $ FOR:

NOTE: Meals will be reimbursed up to a maximum of $15 for breakfast, $20 for lunch and $30 for dinner, incl. tax/tip.
Meal expenses are NOT accumulative. No reimbursement will be made for alcoholic beverages.

___ | do not wish to be reimbursed for the full mileage amount at the prevailing IRS business rate of 50 cents,
and am donating $ back to AGEHR.

(Please attach bills, invoices, cash receipts, or other documentation.)
Requests for reimbursement outside Rules of Procedure without approval prior to occurrence will be denied.

This section for use of Area Xl Officers only

PAID: EFT CF DATE
DLVR BY

HANDWRITTENCK___~ CKNBR DATE
DATE MAILED

EMAIL NOTIFICATION SENT DATE

SENT BY

APPROVED BY: DATE
PAYMENT PROCESSED BY DATE

Code for Officer use only:
EFT - Electronic Funds Transfer CF - Confirmation Number DLVR BY - Check should be delivered no later than this date.
CK - Check CK NBR - Check Number
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APPENDIX C

NOMINATIONS / ELECTIONS / BALLOTS
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AREA XI _YYYY_NOMINATION FORM
Nominations must be submitted no later than

Please circle the office for which nomination is being made:

CHAIR-ELECT SECRETARY/TREASURER

NOMINEE INFORMATION:
Nominations will not be accepted without the following data.

Name

Address

Phone: Home Work Cell

Email address

Please state your reasons for nominating this person including experience in AGEHR or
other handbell related organizations, music related experience, leadership, administrative
experience and non-music experience beneficial to the Guild. Additional space is available
on page 2 of this form.

Please provide names and contact information for other persons who might be able to provide
helpful information about this nominee.

Name State of residence Phone Email
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Area X| 2008 Election
Nomination Form
Page 2 of 2

Has candidate given permission to be nominated

| have reviewed the candidate qualifications for this election and feel this candidate
appropriately fulfills the requirements for this office.

Nominator

Signed

Address

Phone: home work cell

Email address

Space provided for additional comments below:
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AREA X| 2012 ELECTIONS
SAMPLE LETTER TO NOMINEES

Dear ,

The Area Xl Nominating Committee is pleased to inform you that your name is officially on the 2012 Area Xl Ballot as
. Congratulations!

Please complete the following information and forward to me no later than May 2, 2012. Electronic/email submission
is preferred.

Your Name

Your Mailing Address

Your Phone Number

Your Email Address

Your Biographical Information
Your response to the following question 1
Question for Chair-elect candidates - AGEHR i Area Xl is the one of the largest geographical territories in AGEHR.
Area Xl also has one of the smallest membership rosters. How would you go about leading Area XI and developing
AGEHR membership 1 considering our large 5-state area?

Question for Secretary/Treasurer i AGEHR - Area Xl uses computer software and online banking to maintain
records. What computer technology experience do you bring to this position? How could the Area Xl Treasurer help
Sub-areas keep books in line with Area/National guidelines and Rules of Procedure?

The total word count for your biographical information and your response to the question is limited to no more than
300 words. You do not need to restate the question unless you choose to do so.

Election information and Ballots will be mailed to the Area XI membership using the March 1, 2008 membership list
provided by the AGEHR National Office. | ndi vi dual candi danatod. gesgonse tg theagqoudstiort, a |
and picture will be displayed on one-half page. Please forward a black/white photo to me no later than May 2, 2008.
.jpg format is preferred.

Historically, elections within AGEHR have banned campaigning for candidates. This is in keeping with procedures
followed by not-for-profit organizations similar to AGEHR such as Choristers Guild, AGO, etc. A strong slate of
candidates speaks for itself. The AGEHR- AREA Xl Board will uphold this precedent when conducting elections.
Neither candidates nor their representatives will be permitted to campaign for election to the AGEHR 1T Area Xl Board
of Directors.

Area Xl is honored that you are accepting the opportunity to place you name on the ballot to be elected AGEHR i
Area Xl| Secretary / Treasurer.

(FOR CHAIR-ELECT)If elected, the term would begin in September 2008 1 serving a two-year term as Chair-Elect
and advancing to the office of Chair | serving a two-year term beginning September 2010.

(FOR SECRETARY/TREASURER) If elected, a two-year term would begin in September 2008.

I look forward to hearing from you. Please contact me if you have questions.

Claudette Rothwell,

Chair, Area Xl Nominating Committee
claudette.rothwell@community-umc.net
801-698-2728 i cell phone

801-479-7430 1 work 801-543-2244 - home
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SAMPLE BALLOT

Printed on colored paper ie AstroBrite Orange

AGEHR Area Xl Ballot
Candidates for the office of Area XI Chairi Elect

This is the only ballot you will receive.

Please vote for ONLYONEc andi date by marking an AXo
candidatebs name.
Candidate A Candidate B
Must be postmarked by (insert correct date)
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APPENDIX D

FESTIVAL / CONFERENCES / EVENTS
PLANNING SUGGESTIONS
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FESTIVAL AND EVENT PLANNING GUIDE

Brass/Other Instruments Needed:

Chamber of Commerce Liaison:

1. Contact Local Chamber of Commerce and find out fun activities available for choirs to do while visiting
the area some ringers come early and stay after the festival.

2. Provide web addresses/links to web steward.

Conference Choir:

Will there be a Conference Choir?

Who will direct?

Who will select repertoire?

Will Area XI provide music? Or do participants provide music?

Job Duties:

1. Act as liaison between directorcatine Area XI Festival Committee.

2. Update forms to list the person doing this job as contact person with mailing address,-pieihene
conference choir applications & director recommendation forms.

3. Receive conference choir applications & direce@ommendation forms.

3a.What will be the deadline date for applications?

4. From the received applications, put the members of the conference choir together.

5. Purchase conference choir 1 directors' sdores

6. Make bell assignments so that memierge bell assignments so they will have time to learn their notes
before rehearsals at the Festival.

6a. Provide a schedule of rehearsal times to conference choir members. This will need to be coordinatec
with the Director and the festival schedule.

7. Give music info to Festival Booklet person to add to final concert program.

8. Provide information to wekteward as needed.

Choir evacuation after final concert plan:

s this plan needed?

Job Duties:

1. Make a choir evacuation plan for after thelfowncert.

2. Write up the plan for distribution with the festival info packets.

3. Supervise the plan after the final concert. You may need several people to help you with this.

Festival Booklet:

Use past festival booklets as a guide.

Job Duties:

1. Contact all parties concerned about when/what info you need. Do follow ups.

2. Find out number needed from Sec. Treas. and have booklets printed up. Itis a good idea to wait until
last week before the festival to have them printdds allows forany last minute changes to be madad

there are always last minute changes!

3. Be sure the Booklets arrive at the Festival one day before the Festival begins.
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Festival Booklet Ads:

Job Duties:

1. Contact National/ Area/State vendors to seeely tvould like to purchase an ad in the festival booklet.

Try and get payment when ad copy is sent.

2. Provide advertiseros info to Sec/ Treas so0 a
3. Get "camera ready" ad copy, (black and white) from ad purchasers, make cepigs afid send

original to Festival Booklet Person

4. Vendor list to contact:Use the AGEHR National Office HIC list.

2006 Ad prices-

Business Card Size: Price $15

1/2 Page: 4 inches by 5 inches; Price $50
Full Page: 7 inches by 5 inches; Pric€@1

Festival Pins:

Area Xl Festivals have had the logo made into an enamel festival pin. Each registrant receives a pin. Co
of pins is included in registration costs. There is usually a local company that makes enamel pins. The
March Company in Albugerque has done a terrific for the past four Festivals.

Job Duties:

Obtain color and black and white copy of festival logo.

Estimate number that will be needed?

Place order with company. Is deposit needed?

Pins can be shipped to the Bveite or to a member of the Festival Committee.

Follow up on when pins will be shipped.

arwnE

Festival Schedule:

This is time consuming and itdéds best to circul a
it humbo dr i v enthe shedale at least @ ye&r iout. gAnticipate severdilinmieg sessions.

The FINAL schedule must be completed in time to be printed in the Festival Program Booklet.

Festival Shirts/tote bags:

1. Get a color and black & white copy of the Festiagbl.

2. Make arrangements for silk screening at a shop that is local to you. Do price comparisons. Get price
guarantee in writing4. Let Area Xl Sec. /Treas. know the price of shirts and tote bags

3. Get number/sizes you need to order from Sec. Treas.

4. Follow up on order.

5. Arrange for items to be available for pig at the Festival.

Festival Signage:

Job Duties:

1. Find out from Area Chair and Fest. Chair what signs are needed and make them.
2. Put up signs before registration. atfeéival.
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Floor Layout:

Job Duties:
Wi | | pl acement on the floor be fAfirst comel/ firs
been the traditonand it és probably time to change.

1. Develop a floor layout using choir space infatiorafrom Sec./Treasand the following:
Brass placement preferences
Conference Choir placement
If possible, place solo choirs/and choirs that have individual soloists up front
Place Division choirs together
Do the physical layout of the massed ringing floor Thurs. night or early Fri. morning.
2. Supervise floor as choirs set up.

Festival Group Names:
Are there going to be different ringing divisions? Is there a need to accommodate two meal sessions/
workshops and rehearsal at the same time, etc?

Festival Registration:

The Area Xl Sec. Treas. is normally in charge of this with assistance from the Area XI Board.

How will registration be done?

What are the dates for registration?

Recommend a BIG differene b et ween registration fee and dAl at

Festival Registration Packages:
Much of this can be done online or with email communication. Suggestew what was done in 2006
Denver and add/ del ete/ change accoedingly. I nf o

Festival Packets:

ltéds good to have the Board meet the day before
includes meal tickets, festival pins, festival booklets, any needed updated info, near by restaurant menus
choir evacuation plaifione is used. Recommend one packet per individbDT per choir.

Festival Registration Cost: Area XI Festival Committee will present an estimated budget to the Board for
concurrence.

Early- Bird Registration cost/dates?

Regular Registration cost?

Non-Ringer cost?

Free Will Donation at the Public Concert:

Job Duties:

1. Recruit and supervise a group of people, (local choir or ringer spouses), to take thifl iteaation at

the concert.

2. Provide enough containers to collect the donatioi.s and 36s were a novel
festival.

3. Count the proceeds with the Area Xl Sec./Treas and one witness
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Friday Night Reception:
Various activities have had great success in the past. Rely on Board members experiences and suggesti
and the Atrendo at the time for concerts and fh

Gifts For Outgoing Area XI Board Members:

Job Duties:

1. Purchase gifts for the outgoing Area Xl Chair and Sec./Treas,

2. Purchase gift cards and be sure they are signed by the Area X| Btmeldresentation.
3. Wrap gifts

Local Publicity:

Job Duties:

1. Send festival press releases and public concert times to local newspapers, (100 mile radius), for
publication in Event Sectionslime - four to six weeks before festival.

2. Make a post for public display and send a copy of it along with a letter of invitation to all local
churches. In a cover letter, ask if the church would be willing to put up the poster. Be sure to include the
concert time on the poster, that it's free, and tivdfdoe a freewill donation taken.Time - four to six

weeks before the festival.

3. Develop church bulletin announcements and short radio/tv spots and distribute.

4. Follomup on al | aspects of publicit thatisfoMadbdta out
them.

Logo Theme:

Logo:

Meal Packages:

Music Selection:

Should be done at least one year before the event. Pastwrareall.or@s soon as possible. Jane Ryer

is supposed to write a sumary of how the repertoire was selected for 2006 Denver. IT WORKED! Highly
recommend using that same format again.

Name Tags:
Il nf ormation is available on the fAjumpd drive.

Performing Choir:

1. Will there be a fAspecial o performance?
2. How will thischoir/s be selected?

3. Establish honorarium

4. Provide information to wekteward and program booklet contact.

Photographer:

Professional photographer to take a festival portrait or choir portraits to sell?

Read & Ring Session/s:
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Recording Final Concert:
Record final concert professionally?
| nformation available on fAjumpo drive.

Silent Auction:
Will there be one? Il t 6 s bieasdnotthe OperatmgeBudyget.sMaybe to f i
purchase more chimes? Or the scholargmpg?

Solo Concerts:

Forms are available on the fijumpodo drive or fron
Vendors:

Location for vending? Secure? Determine fAopen
Job Duties:

1. Contact Handbell Vendors, Bell Reps and HIC members to see if they would likectodsgilay at the
Festival. Sample correspondence is available o
out.

2. Follow up with Vendors. Provide shipping information.
3. Provide signage requirements to person in charge of Festvalgei

4. Provide ifo to Festival Booklet Person and watbward.
5. Supervise the vendors set up. They jockey for position at this point and you need to be there to make sure theyreet up w
they are supposed to. Very fAterritoriallao

Web Page:
Provide information in a timely manner to the vabward. People are starting to rely n the webpage for
information. Keep it current and accurate.

Workshops & Facilitators:
Workshop Setup Supervision:

Workshop Bell/Chime Loaners:

This needs to belacal person.

1. Get Bell Loaner Forms from National Office.

2. Contact local choir directors to see if bell sets are available.

3. Send in bell loaner forms paperwork, provide or arrange forypick takeback transportation for

loaner bell/chime gs.

Jane Ryer and Caroline Mallory to provide fAafte

Worship Service:

Job Duties:

1. Contact a local Handbell Choir and invite them to put togethei38 20inute Sunday morning worship
service.

2. Cet info regarding serviceany music info, hymns, etc. and put together, (or have the choir that is doing
the worship service do this), a 1/2 sheet program to hand out at service. Make akihQ pofgrams.

3. Give the Festival Booklet Person the wausservice time and info so we can include it in the festival
booklet.
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a \J BORROWED EQUIPMENT FORM
The American Guild of English Handbell Ringers, Inc.

Thank you for your willingness to lend equipment. AGEHR events could not exist without
O generosity such as yours. To help communicate and identify equipment being loaned, please

Jill out the following form. The American Guild of English Handbell Ringers, Inc. carries

complete insurance coverage. it will cover all equipment while in the possession of AGEHR.

ORGANIZATION NAME:

CONTACT PERSON: MEMBERSHIP NUMBER:
ADDRESS:

PHONE: (WORK) (HOME) (CELL)
BEST TIME TO CALL: E-MAIL ADDRESS:

COMMITTEE/INDIVIDUAL THAT APPROVED THE LOAN:
EQUIPMENT ON LOAN (INCLUDE MANUFACTURER, SERIAL NUMBER, NUMBER OF OCTAVES, PADS,

CLOTHS, ETC,)
REIMBURSEMENTS

SR NN

EQUIPMENT IS LABELED WITH
(RED RIBBONS, BLUE DOTS, NAME ON CASE, ETC.)

CONDITION OF EQUIPMENT ON PICK-UP
(PLEASE NOTE ANY BREAKS, TEARS, MISSING ITEMS, ETC,)

AGEHR (INITIAL) LENDER'S INITIAL

CONDITION OF EQUIPMENT ON RETURN
PLEASE NOTE ANY BREAKS, TEARS, MISSING ITEMS, ETC.

AGEHR (INITIAL) LENDER’S INITIAL

PICK-UP TIME AND PLACE:

RETURN TIME AND PLACE:

(NOTE: PERSON/ORGANIZATION LOANING EQUIPMENT, PLEASE KEEP PINK COPY.)

The American Guild of English Handbell Ringers, Inc.
1055 East Centerville Station Road
Dayton, Ohio 45459-5503

A%7T A20 nnocs
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MEMBERSHIP

Approved July, 2009 / Revision 2 Approgctober8, 2010 Paged4



!
age)\e

EXECUTIVE BOARD

Chair

Claudette Rothwell

163 W. 4800 S.

Ogden, UT 84405

Home 801-543-2244

Word 801-479-7430

Cell 801-698-2728
Claudette.rothwell@gmail.com

Chair-Elect

Michael Kastner

5865 Fox Hollow Drive
Broomfield, CO 80020
303-898-7528
MichaelEKastner@comcast.net

Secretary/Treasurer
Sharon Sparlin

9151 E Showcase Lane
Tucson, AZ 85749
520-760-0200
ssparlin@dakotacom.net

SUB-AREA CHAIRS

Mountain

Tom Waldron

13769 Crimson Patch Way
Riverton, UT 84096-6336
801-718-0443

tmwal47 @gmail.com

Desert (Interim)

Sharon Sparlin

9151 E Showcase Lane
Tucson, AZ 85749
520-760-0200
ssparlin@dakotacom.net

AREA XI Webpage

www.areall.org

The American Guild of English Handbell Ringers
Area X

éuniting people through a n

It is with great pleasure that | welcome you to
The American Guild of English Handbell Ringers.

You have made one of the best decisions one could ever make i the decision to join AGEHR.
This welcome letter comes to you for one of several reasons;

- Maybe you have received a complimentary membership from a bell manufacturer?

- Maybe you have joined as an individual member because you are a director or just
interested in the world of handbell ringing?

- Maybe your church or school or other ringing organization has joined as a group?

In any case, you have come to the right place!

The National Offices of AGEHR are located in Dayton, OH.
The National organization is divided into 12 geographical areas. You are now part of Area XI.

During the next year, the Guild will support you in many ways i

- You wi || receive t he Gupublications i fOa e r 4 AR $an.
as this magazine arrives in the mail, y
quick look at the content. | make this promisetoyou-t hi s wi | | NOT ib

as you will soon discover. Itwillturni n t o a fAcover to cover

- | recommend that you visit www.agehrorg ( AGEHRO® s of ficia
www.areall.org (a webpage specific to Area XI). BOOKMARK THEM! | encourage
you to visit these websites often. If you are a director, please share these webpage
addresses with your ringers.

- While at www.agehr.org, be sure to register and request a password so that you can
accessthe Nati on al Membership | ist and archi ve
AGEHR-Ar ea XI is making an attempt to co
possible. Therefore, some information about festivals and workshops is ONLY
available at www.areall.org

Speaking of festivals, conferences and workshops i there is no better place to be than in Area
XI for various learning and performing opportunities! We are in the midst of preparing for the
2010 Area Xl Festival/Conference to be held in Tucson, Arizona. Two top-notch directors
have accepted Area XI 6s i nvi t ait JomnPfeiffeo, AGE&IR
President will be leading a Youth Track and Fred Gramann will be our special guest director.
Registration will open soon! The repertoire has been selected. Current information can be
found at www.areall.org

Ari zona, New Mexi co, Utah and Wyoming are
believe the fACal enda rAread posEte wwwtaeall.drchAan d t hieer
best part i you can participate in any event that you want to travel to. You can go as an
individual, as an entire choir, as a small group or ensemble. Whatever!

Once again, WELCOME to AGEHR and Area XI! If you have any questions, do not hesitate to
contact me i or any of the Board members listed i n the sidebar.
members at one time i and we look forward to helping you in any way possible. All you have
to do is ask. Wait, thereds one more thing

We invite you to attend an AGEHR event as soon as possible. You'll be glad you did!
We look forward to meeting you."

Claudette Rothwell
AGHER Area XI Chair

Approved July, 2009 / Revision 2 Approg@ctober8, 2010 Page45


mailto:Claudette.rothwell@gmail.com
mailto:MichaelEKastner@comcast.net
mailto:ssparlin@dakotacom.net
mailto:MichaelEKastner@comcast.net
mailto:ssparlin@dakotacom.net
http://www.area11.org/
http://www.agehr.org/
http://www.area11.org/
http://www.agehr.org/
http://www.area11.org/
http://www.area11.org/
http://www.area11.org/

88]?
age e

EXECUTIVE BOARD
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9151 E Showcase Lane
Tucson, AZ 85749
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AREA XI Webpage

www.areall.org

The American Guild of English Handbell Ringers
Area Xl

éuniting people through a mt
THANK YOU! Thank your for participating as a member of AGEHR this past year.
You are a valued member and we thank your for your participation.
0 most time for you to consi

Il tdés al der re

| hope that you have taken full advantage of your AGEHR membership this past year and have
been involved in some of the benefits of membership below i

- | hope that you book-marked the important websites and have visited them often i
www.agehr.org and www.areall.org
- Have you attended an AGEHR event? A national event? A local event? A festival? A

workshop?
- Did you enjoy a particular article in AOv
- Have you read the online Area XI newsletter at www.arell.org
- Did you participate in a Mentor Program as a new director? Or maybe as someone
familiar with handbells, you mentored a new director?
- Did you teach a workshop? Direct a Reading Session?
- Did you purchase any software or other products? AGEHR membership sure helps
pur chase tchkoestedo fibtieggmst iwhen a vendor recog

and offers discounts!

- And how many new friends are now a part of your life because of your AGEHR
member ship? Did you use the amidgeheorgiione mb
locate and make contact with an old friend?

| recently asked a question of several AGEHR membersi i Why are you a memt
hope you enjoy reading the note | received from Joan Shull i a longtime member of AGEHR i

You ask "Why are you a member of AGEHR?" Many reasons! In the beginning it was to learn how to have a fine bell
choir. My first festival was in 1968 in Minneapolis, when | took my 9th grade bell choir of which | was so proud. Wow!
What a shock it was to discover that nearly everything we did was wrong! (I had become their director when they were in
7th grade, and they taught me everything they knew, which wasn't much!) Most everything I've learned about bells has
come via attending Guild events.

Perhaps my second reason is to have access to music to review.
Reason number three. Friends. | have handbell friends all over the world, thanks to AGEHR events, and it's a joy!

Reason number four. Having been raised to volunteer, | found many outlets through the Guild! The more you volunteer,
the more people you meet and the more fun you have! Makes you feel good. | was fortunate that my various jobs in
AGEHR took me traveling all over the U.S.

Now that | no longer direct handbells, | still enjoy attending AGEHR events to see old friends and hear the outstanding bell
choirs that have developed. | keep my membership for the support of those who have come behind me, and because | still
want to see what's happening. We've come a long way since the 1960s! Joan

| also received responses from other AGHER members. | have included the responses of AGEHR
Music Editor Dr. John, Behnke; composer and arranger Valerie Stephenson, STEP co-founder
Michael Kastner, and Area XI Web Steward Marcy Hontz.

Soon, you will receive renewal information from Katie Schlegel, AGEHR Director of Membership
and Administration. | invite you to review the information that Katie provides to you and renew
your membership as an AGEHR partner. Please contact me or any one of the Area XlI Board
members who are listed in the sidebar if you have any questions. We look forward to seeing you
at an AGEHR event soon!

Claudette Rothwell

AGEHR Area Xl Chair
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AREA XI| Webpage
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Reply from Dr. John Behnke i

Why am | a member of AGEHR? It's because AGEHR is the one organization for the furthering of
handbells. AGEHR seminars and festivals bring together handbell ringers and directors from all
across the globe who you can learn from, who you can meet, and who can be become dear
friends. It's a unique organization of learning and friendship and it's worth every penny!

John Behnke
AGEHR Music Editor

Reply from Valerie Stephenson i
"Why | am a member of AGEHR?"

| "became" a member of AGEHR in the early 1980's after working with Don Allured. | found an
exhilarating amount of materials, but more important, friendly teachers, mentors and conductors
who taught me so much, both in classes and in colleague discussions.

I ofitmued" my membership as personal and service opportunities arose for me in so many
areas, all thanks to contacts via AGEHR. | now "maintain" my membership in order to pass on
to others in the same gracious manner that was given to me when | first started out in AGEHR.

Valerie Stephenson
Composer/Arranger/Handbell Clinician

Reply from Michael Kastner -
Why be a member of AGEHR?

Most of us joined for the information: Being a member plugs you into a network of bell enthusiasts
at local, as well as national, levels. You can find out about workshops nearby and have your group
go, rather than hear about it after the fact. But did you know that being a member of AGEHR also
gives you a bell-bud that will custom tailor their response to your question? Try calling an AGEHR
member or board representative. They are all ears and

your question(s) WILL get answered!

But why STAY a member of AGEHR? Once you are tuned into the various workshops and events
at local (or even national) events, your membership still works for you. You can sponsor an event
in your own back yard and have it "Guild Sponsored" i complete with assistance on event
insurance, royalty requirements from music publishers, locating a clinician and more. In some
cases, AGEHR membership may qualify you for music educators discounts on products and
services such as music editing software. You will also soon become a resource for others who are
in exactly the same place you were when you joined the Guild, making you a part of that important
network of support that we have come

to rely on.

- Michael Kastner
STEP (Solo to Ensemble Project) Co-founder

Reply from Marcy Hontz -

Why | am a member of AGEHR?

It keeps me in contact with the most fascinating people in the handbell world. It keeps me up-to-
date with whatdéds happeng ngoin tdhhe 6wo ibleidtioesnias diada
who is not willing to try new things. It 6s fun and i nteresting!

Marcy Hontz
Web Steward, www.areall.org
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APPENDIX F

SCHOLARSHIPS
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Area Xl Scholarship Request Form

Event: Date of event:

Name

Address

Phone -malik

Membership#

[ ] This is my membership # [ ] This is the membership # of my organization
lama: [ ] Director [ ] Ringer

| would like to attend this event for the following reasons:

Things | hope to learn or skills | hope to gain at this event are:

| plan to use my new knowledge and skills by:

Area X| Sub-Area Chair Comments/Recommendation$

Sub-Area Chair Date

Area Xl Scholarship Chair Comments/Recommendation$

Area Xl Scholarship Chair Date

Area X| Executive Committee Consensus Yes No Date

Applicant Notification Date:
Date Final Report Received: Date Checklssued:
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AREA XI
SCHOLARSHIP RECIPIENTS

2010 SCHOLARSHIPS

Dor i s 7T0J3 Bchdlacship $300

Catherine Old$ UT Scholarship Match$300 (from 2009 Scholarship funds)
Brandon Butti CO Scholarship $300

Phayne Bushnér CO Scholaship Match- $300 (from 2009 Scholarship funds)
Lisa Bushi Area XI Tucson $300

Jennie Bloomquist Pinnacle- $500

2009 TUCSON, ARIZONA
Sharon Sparliii AZ $500
Catherine Old$ UT $500

Cathy FerranéBullock i UT $500

2008 ORLANDO, FLORIDA
ChocKettering- CO
Barbara HartmanUT

2007 DALLAS, TEXAS

Joan Lewid NM

Linda Maloneyi Board Mentor (special scholarship)
Anne Cotteir AZ

2006

2005
Joyce Lathrop NM

2004 NORFOLK, VIRGINIA
Margi Zearley- AZ
Sue Robinsoin AZ

2003 HARTFORD, CONNECTICUT
Linda Maloney- NM
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APPENDIX G

RING OF FAME
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Area XI RING OF FAME

Nomination Form

Date

Name of Nominator AGEHR #
Phone Numbers Daytime Evening
Address

Email Address

Nominee 6 s Name

Phone number Daytime Evening

Address

Email Address

I/We would like to nominate for the
Area XIRing of Fameaward for these reasons.

Please provide information that supports the criteria for nomination in the space below.
You may use additional pages as necessary

Documents supporting this nomination attached to this Form are:

arwnE

Forward the completed Nomination Form and supporting materials to the Area XI Selection Committee Chairperson
T the current Area XI Chair Elect.
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AREA XI
RING OF FAME RECIPIENTS

CLASS OF 2010, Tucson, Arizona
William 6Bill 6 Wood, N M

CLASS OF 2008, Albuguerqgue, New Mexico
Gail Downey, NM
Tom Waldron, UT

CLASS OF 2006, Denver, Colorado
Phyllis Anschicks, CO

Ed Duncan, UT

John Faris, AZ

Everett Jay Hilty, CO
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APPENDIX H

CHIMES AND HANDBELLS IN MUSIC EDUCATION

CHIME LOAN PROGRAM
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AREA XI, AGEHR Inc. HANDCHIME GRANT PROJECT
for Schools and Churches

BACKGROUND Area XI- AGEHR encourages schools and churches to develop music education programs using
handchimes or handbells. To support the development of such programs, AGE&RI offers a grant program to schools and
churches in Arizona, Colorado, New Mexid¢dtah, and Wyoming.

Applicants should complete the Application Form and return it to the address indicated. The Applications will be revieeved by
AGEHR-Area Xl Board at the June Board meeting. Selected recipients will be notified no later than 1 July.

DEADLINE FOR SUBMITTING GRANT APPLICATION Annuallyi no later than 1 June.

AWARDED no later than 1 July for the Fall and Spring semesters.

RESPONSIBILITY OF AGEHR - AREA Xl

1. Provide a 3 octave set of handchimes for one school year.

2. Provide aset of teaching materials in good and usable condition.

3. Provide a mentor to assist in the development of a beginning ringing program.
4. Provide recipients with information about the benefits and resources of AGEHR.

RESPONSIBILITY OF THE SCHOOL/CHURCH
1. Include the handchime program as part of the regular school curriculum or church activities.
2. Replace teaching materials damaged beyond usefulness, as determined by the Area XI Board or representative.
3. Pay postage or shipping fees and insurancthéoreturn of the handchimes and the teaching materials to the
Area Xl representative without delay at the completion of the school year or other agreed time.

RESPONSIBILITY OF THE SCHOOL/CHURCH EDUCATOR

1. Implement the handchime program as a ghitie total music experience.

2. Make full use of the mentor provided by Area Xl in order to learn about the use and care of handchimes.

3. Present the handchimes to the student body/church and parents during an event.

4. Begin the necessary planningdlsias fund raising) to continue the Handchime Program following the grant period.
5. Attend at least one local/regional AGEHRrea XI AGEHR event.

FINAL REPORT An evaluation of the project must be sent to the Area XI Board within one month of the conclusion of the
grant. This report must include an evaluation of the impact the project had on the school/church and the music program.
Supportive materials, such pggrams, photos, classroom recordings of classroom activities and performances, student
evaluations or responses and other materials, should be included. Remenfeletset formsnust be signed for any photo or
video taping of participants. [A Relse Form is included.]

COPYRIGHT RESTRICTIONS _Photocopying and reproduction by any mechanical means of the materials provided,
without prior approval of the copyright holder, is strictly forbidden. Such duplication will result in the immediateatancet!
the grant and will require the immediate return of the handchimes and teaching materials.

PLEASE MAIL COMPLETED FORMS TO THE APPROPRIATE SUB-AREA CHAIR . Contact information is located at
our Area XI website. www.areall.org

I understand the regulations for the Handchime Grant Project and the responsibilities to AGEHR Area Xl
for the proper care, maintenance, and safe return of the handchimes, cases, and educational materials.

Applicantds Printed Name

Applicantds Signature Date
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AGEHR - AREA Xl

HANDCHIME GRANT PROJECT APPLICATION

PLEASE TYPE OR PRINT

Applicant 6s Name

Home Address

City State Zip

School/Church Name

School/Church Address

City State Zip
Home Phone: ( ) School/Church Phone: ( )
Home EMail: School/Churehéd:
Home Fax: ( ) School Fax: ( )

For Area X| Use: Date Received BubAreaChair:

Describe your school/church in reference to the grade levels and educational environment. Include, or attach the
school 6s/ churchdéds mission statement and informati on odentsw

Explain how handchimes will be implemented in your school/church.

Specific Information If more than one class is involved, please list each class, or group, separately.

Grade Level Length of period/times per week Class Size Other Information
Example: 8 Grade 45 min/3 times per week 25 General music class

Provide your educational background (including degrees) and experience, if any, with handbells and/or handchimes.

Approved July, 2009 / Revision 2 Approg@ctober8, 2010 Pages6



ASSURANCES and AGREEMENTS

| certify that the statements in this grant application are trueyatecand complete to the best of my knowledge. If selected, | agree
abide by the terms of the grant as detailed. If selected, | agree to accept responsibility for the proper care andenairbengrant
materials. | will assume responsibilityrfsafe return, or replacement if damaged. In compliance with AGEARa XI and U.S.
copyright laws, | agree not to photocopy music or printed materials provided to me by the AGEE#&RXI Handchime Grant without
written permission.

Signaturé School/Church Applicant Date

Signature’ School Principal/Church Administrator Date

For School use only
My signature below indicates my support of the Principal/Administrator and the educator involved.

Signature- Superintendent/District Official Date

Name of School District

Area Xl Sub-Area Chair Comments/Recommendation$

Sub-Area Chair Date

Area XI Executive Committee Approval Yes No Date

Grant Term: Start Date End Date

Applicant Notification Date Shipping Date

Condition at time of Shipping Excellent Good Fair Poor

Please note any specific detail

Date Final Report Received: Date HarefcReturned to Area XI

Final Inspection: Excellent Good Fair Poor

Please note any specific detail
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AGEHR 7 AREA Xl

HAND CHIME GRANT PROJECT
for Schools and Churches

Consent to Photograph, Videotape
and/or present image on the Internet

| hereby authorize to
Name of school, organization, media outlet

Photograph, videotape and/or present the image on the Internet of

Printed name of minor aged student

for the purpose of providing working examples of the use of handchimes for
1.) This faci lsernvicg@agrarthr ai ni ng and in
2.) Sharing positive program examples in the community
3.) Regional and National professional conferences of AGEHR, Inc.
4.) For use by other professional education organizations

| understand that the consent will be effective from to
Grant fibegind date

and can be withdrawn at any time.
Grant fiendo date

Printed name of legal parent/guardian Relationship to student

Signature of parent/guardian aredationship Date
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The following teaching materials are owned by AGEHRrea XI. These materials shall be
returned to the AGEHR Area Xl at the conclusion of the grant period.

AGEHR 1 Area XI HANDCHIME GRANT MATERIALS
PROVIDED TO SCHOOLS

8§ One(1)Bel | Tr ax: idrrangdd ky D8vid mggsrman and Darryl Dunn;
published by Shawnee Press, Inc.;GN0085 (with CD 0013)

8 One WYdi)nd Handchi meso (iJanetVaniValay/SusanB&ry;ng Ser i es)
published by Lorenz PubliskgiCompany; HB3 15 ( Teacher sdé/ Directorso6 Edit

8§ Ten(10)Ai Al Il Ti me Favorites d JandtVae WalewSusagBetryp Ri ng Ser i e
published by Lorenz Publishing Company; 12B6

8 On e HKahdchinfes In General MusicA Curriculum Guide, Grdes 1i 3 p
Janet Van Valey and Martha Avery; published by AGEHRIR

8 On e Kahdchinmes in General MusicA Curriculum Guide, Gradesi46 0O ;
Janet Van Valey and Martha Avery; published by AGEHR2E3

8 On e AHrgcticdi Handbookforéin d b e | | iD/blerie Stapleensend
published by AGEHR

8 One NusigalEfement§ A Cl assroom Met hdoHendetbk.Liskeendc hi me s o
published by AGEHR; R16

8 Twel veRi(nlgi)n oi BBwerdyiSimgsan; published by Harold Flammer, Inc.,
HL- 5270

§ One(l) Tdnes ThaNarthheyarcThaimpson; published by AGEHR; AG2009

8§ One() BBgi nni ng B Kstgy MiRhel gublishedby AGEHR; AG2010

AGEHR T Area XI HANDCHIME GRANT MATERIALS
PROVIDED TO CHURCHES

iU EI e v e rRing Todelher Gospel Hyma$ arr. Kevin McChesney; published by Jeffers
JH S9242 B Octaves $3.95 each

U EI e v e rRing Todelher Aymrisi arr. Kevin McChesney; published by Jeffers
JH S9262 B Octaves $3.95 each

U EI e v e rRing Tlode)her Rraiga arr. Kevin McChesney; published by Jeffers
JH 29238 2B Octaves $3.95

0 One (L ) Turies That Teacli Martha Lynn Thompson; published by AGEHR: AG2010
2-3 Cctaves $3.95

Date above Materials shipped to Grantee Date above Materials received by AGEHR Area XI
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AREA Xl
CHIME LOAN PROGRAM RECIPIENTS

20102011 (7 sets)
School sets:

1.

Meghan Callahan
Northland Rural Therapy Associates
Flagstaff, AZ.

Carolyn Deuel
Mills Elementary School
Mills, Wyoming

Barbara J. Rossow

Gary Pyland, Instructor

St Charles Borromeo School
Albuquerque, NM

Dionne Titus
PenningtorElementary School
Wheat Ridge, CO

Jemes E Moss Elementary School
Salt Lake City, UT

Sonia West
Blessed Sacrament Catholic School
Sandy, UT

Church set:

1.

Anne Kleva
Risen Savior Lutheran Church
Broomfield, CO
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APPENDIX |

YOUNG RI NGERSO FORMS
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AREA XI DIRECTORT CHAPERONE DUTIES AND RESPONSIBILITIES

The AGEHR, Inc. is committed to providing successful and enjoyable Conferences for its membership. Much time and effort is
spent in planning events that will have musical, educational and social benefits. In order to accomplish all this ret®oobpe
directors and chaperones is mandatory. Directors and chaperones are responsible for the conduct of members of thdtr group(s
is expected that all who participate In AGEHR events will exhibit common courtesy and respect the rights of others and the
property and do nothing which endangers either. The event sponsor may expel individual(s) or groups with no remission of fee
paid if she or he determines that the conduct of the individual(s) or growg{sntsthat action

The following regulationdiave been accepted by the Board of Directors and are to be adhered to by all. In addition, common
sense regarding conduct at specific sites is expected to be enforced by directors and chaperones (in elevators, giabig room,
restrooms, etc.)

Directors are asked to provide copies of these regulations to both ringers and chaperones and to have a general discussion pe
prior to arriving at the festival.

1. Directors are discouraged from serving in the capacity of chaperone.

2. Directors selecthaperones whaa willing to comply to the responsibilities as outlined in this documdihie position of
chaperone is.major responsibility.

3. There isone (1)chaperone for every six persons of the same sex under the age of 18. Chaperonestieast |24 years of
age.

4. Chaperongattend each rehearsal sitting with their choir to help maintain an efficient rehearsal atmosphere.
5. Chaperones are responsible for seeing that all curfews are observed. Emergencies are the only.exceptions

6. Chaperonesnsureghattherearen o gi rl s in boys®& r oo ms . Achapbrang reustibenpregentr | s 6
when the group is mixed.

7. All festival registrants are expected to attend ALL festival activities. Ample time is giveningh@da schedul e f o
Announcements are given during the Solo Concert segments and therefore, all should be present.

8. Directors and chaperonessureappropriate group dress.

9.Ringersarerespedulofot her choirdéds bells and equi pment.
10. Groupsareliable for any damage to facilities, etc. they cause.

11. The use of alcoholic beverages and/or drugs is prohibited.

12. The AGEHR, Incand Area Xl reservthe right to send a ringer home at parental experibe iingerdoes noabide by these
regulations.

Chaperone briefed on duties and responsibilities: | agreed to duties and responsibilities:

Director Name Date Chaperone Date
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Emergency Care/Medical Form

Student/Minor:

Address:

Day Phone: Night Phone: PhGed:

Email:

Group Name:

Sponsor/Chaperone:

Father: Work Phone:

Mother: Work Phone:

Legal Guardian: Work Phone:

Doctor s Name: Doctorbés P

Insurance Company:

Policy Number: Policy Holder:

As parent or legal guardian of the above minor, | hereby authorize any medical and/or surgical care, including diagnosis and
treament, to be rendered to him/her by any licensed physician or surgeon, or by any licensed hospital, when accompanied by ¢
adult leader of the above named group. We assume full financial responsibility for such care, including prescribedsedicatio
and tansportation by ambulance and agree to make full payment for same upon receipt of statement of fees.

We do hereby, for a good and valuable consideration, agree to indemnify and hold harmless, The American Guild of English
Handbell Ringers and the abovammed group from any and all actions, claims demands, suits or other liabilities which may result
from the above named minorés trip.

Parents signature: Date:

Parents signature: Date:

Comments regarding special health problems, allergies, drugs, etc.

NOTARY: My commission expires Date:

Signature:

Address:

DO NOT RETURN THIS FORM- BRING A COMPLETED COPY FOR EACH MINOR
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APPENDIX J
COPYRIGHT INFORMATION

AGEHR POLICY
ASCAP INFORMATION
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AGEHR POLICY STATEMENT

GUIDELINES AND OBSERVING COPYRIGHT LAWS
AGEHR Inc. has received legal counsel on Copyright Law interpret&ased on this counsel, AGEHR
Inc. issues the following Statement to assist directors in their work. In order to protect the organization frol
possible liability for infringement of the existing Federal Copyright Laws, AGEHR Inc. urges strict
compliance bll its members with this interpretation of the law.
Any musical selection that is in the Public Domain may be arranged, observing that subsequent
versions, adaptations or arrangements may be under copyright.
Under the Copyright Law of 1978, the copyrigerm is 50 years plus the life of the author or
composer. If under copyright protection, such works may be arranged only upon receipt of permission
from the copyright holder.
Additions of obligato, descants and other minor changes to musical comp®sit transpositions of
music selections in total are not necessarily arrangements of musical works.
Minor alterations of extant compositions, by hand, on originals (but not reproductions thereof) may be
made.
Reproduction or projection by any degiof any copyrighted material, in part or in its entirety, is an
infringement of copyright.
Permission to reproduce and/or perform an unpublished arrangement must be secured from the
copyright owner.
Most copyright holders, in granting permission taage, limit the use, the reproduction, and prohibit
sharing of any arranged material.
Because AGEHR Inc. dAcould be held |iable for
performances occur in concerts sponsored by and controlled by AGEER 10 a | | me mb er ¢
to follow the official AGEHR Inc. policy concerning copyright.

COPYRIGHT INFORMATION AND GUIDELINES
1. Copyright information, including GUIDELINES AND OBSERVING COPYRIGHT LAWSncluded
in Area XI documents whesppropriate.

2.Participants possessing music copied by copying machine or other device must have in their possessio
letter from the copyright owner giving permission for the copies to be made and used. Participants found i
violation of this policywill be required to purchase the necessary music immediately and on site, or they
may be expelled with no refund of fees paid.

3. The following official Statement is to be read at the opening convocation or beginning of the session of
all AGEHR Inc. sponsred activities.

AThe AGEHR, |l nc. supports the efforts of Music
not restricted to requesting those who have unauthorized copies of music to withdraw from participating
in this activity until such illegal copies are destroyed and replaced.

It is mandatory that written authority by the copyright owner be in your possession if copies of original
manuscripts or published music are used.

AGEHR Inc. could be held liable if such infringements are allowedfiingement upon the rights of
copyright owners can result in fines and/ or | mp
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ASCAP/BMI AND ROYALTIES INFORMTION

Generally speaking, when music is purchased it does not come with permission to perform it. Before it cal
be performed in a condeor other setting, a license (permission) must be obtained and a royalty paid. There
are two exceptions to this Statement. Churches during regular worship and schooctarfdaeanstruction

are exempt.

ASCAP (The American Society of Composers, Agars and Publishers) and BMI (Broadcast Music
Incorporated) own the performance rights to almost all music in print. You can find information on their
websitesvww.ascap.org  www.bmi.com

Because all the handbell publishers and music that AGEHR could discover are licensed under ASCAP,
AGEHR has chosen to negotiate a blanket license with them. For an annual fee all AGEHR Sponsored ar
Endorsed Events are automatically licensed.

Handbell ents performing live or using recorded music other than handbell scores may be subject to fee:
through BMI. Examples are talent shows, dances, classes using tapes, etc.

A Mechanical Royalties License Form is available as a part of the AGEHR Sponsored and Endorsed
Event planning packets atwww.areall.organd www.agehr.org
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APPENDIX K

VIDEO LIBRARIAN
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